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How To: Set Up Google Webmaster Tools 

This is a quick guide on how to set up Google Webmaster tools for your business. 

1. First go to: http://www.google.com/webmasters/  

2. Click the BLUE button labeled "Sign in to Webmaster Tools" 

3. It will take you to this page: 

https://accounts.google.com/ServiceLogin?service=sitemaps&passive=1209600&continue=https://www.google.

com/webmasters/tools/?hl%3Den&followup=https://www.google.com/webmasters/tools/?hl%3Den&hl=en, 

where you will be prompted to sign into your Google Account.   

 
4. If you do not have a Google Account you can go here to sign up for one: 

https://accounts.google.com/NewAccount?continue=https%3A%2F%2Fwww.google.com%2Fwebmasters%2Fto

ols%2F%3Fhl%3Den&followup=https%3A%2F%2Fwww.google.com%2Fwebmasters%2Ftools%2F%3Fhl%3Den&

hl=en&service=sitemaps 

5. Otherwise enter your email and password in the spaces provided and click the "Sign In" Button in blue. 

6. You should get taken to a welcome page that looks like this: 

 

  

http://www.google.com/webmasters/
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7. To access the webmaster tools data for your site, start by entering in the web address here and click the red 

"add a site" button after you do so. 

8. Once you do that, you'll get taken two a page that prompts you to verify your ownership of the page. 

9. There are two ways that you can verify your ownership.  You can use the recommended method that is 

presented above.  You can also click on the tab that says "Alternate Methods". 

 
10. Here are the two easiest methods of ownership verification for your webmaster tools account.  The first thing 

you should try is to use your Google Analytics account to verify ownership.  To do so, you must ensure that you 

currently have Google Analytics activated.  Then select the bubble and click "Verify". 
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11. If you get the error message above (talking about your Analytics using the "traditional" snippet), then you must 

instead upload a file to your FTP.  To do so, select "HTML file upload".  It should pull down a list of instructions 

that look like this: 

 
12. First start by clicking on the blue link with the text "this HTML verification file." 

13. Once you have the file downloaded to your desktop, upload it to your site using your FTP username and 

password (typically done through a program like Filezilla.)  

14. Once the file is uploaded to your site, simply click the red "Verify" button below.  You should get taken to a 

"Congratulations" message and your site should appear without the "not verified" label on it. 

 


